COMPARE AND MERGE DOCUMENTS - Word 2003
By Grace McMillan and Shannon Sharpton

Did you know that Word will compare two versions of the same document —and show every change that
has been made between the two? In Word 2003 it’s called “Compare and Merge Documents.” To easily
and quickly compare two versions of the same bill, first open and save both versions to your desktop.

Find the bill you wish to research (use Bill Tracking, Keyword Search or Text of Measures).

Open the original document — the “introduced” version of a bill, for example.

Click “Tools > Compare and Merge Documents.”

Open the (later) version of a document you wish to compare to —the “engrossed” or an amended
version of a bill, for example. Immediately you can see every difference between the two versions
of the same bill.

You will find the “Compare” command under the “Review” tab in later versions of Word.



http://webserver1.lsb.state.ok.us/WebBillStatus/main.html
http://webserver1.lsb.state.ok.us/tsrs1/
http://webserver1.lsb.state.ok.us/TextOfMeasures/TextOfMeasures.aspx

